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20th Sept. 2011

Dear Parents,

Salaamun Alaykum Wa Rahmaturllahi Wa Barakatuh

By the Grace of Allah (swt) we are beginning another year of Madressah, (2011 - 2012) that is based on the teachings of the Holy Prophet Muhammad (saww) and the Ahlul Bayt (as). In order to maintain the best educational and spiritual environment possible, we will require all parents to read and abide by the rules and regulations of the Madressah.

Parent- Student-Teacher Partnership is a relationship that is based on commitment, trust and a genuine desire to see the students excel in their Islamic education. The Madressah jointly with the parents need to work together to enhance and help the students excel in their Islamic education.

Responsibilites of the Parents

1.  Ensuring that their child attends Madressah regularly and on time.

2.  Notifying the Madressah in case of a prolonged (two weeks or more) absence, and making arrangement  to make up for missed classes.

3.  Ensuring that their child is appropriately dressed for Madressah.

4.  Teaching and reinforcing the importance of respecting teachers and peers, paying attention and observing Madressah rules and regulations.

5.  Encouraging and leading the child to develop proper study habits at home.

6.  Reviewing with their child  material taught each week and ensuring that all homework assignments are completed on time.

7.  Participating meaningfully in parent-teacher conferences to discuss their child's progress and areas that need improvement.

8.  Discussing report cards with their child and jointly striving for improvement.

Responsibilities of the Students

1.  Attending Madressah regularly and on time

2.  Wearing Proper Islamic dress to the Madressah.

3.  Bringing to class appropriate texts, handouts, and necessary supplies (binders, writing paper, pens, pencils, etc.)

4.  Participating in class discussion and activities.

5.  Completing all homework assignments and preparing for tests and exams.

6.  Conducting themselves in a courteous and responsible manner.

7.  Showing respect towards teachers and adults, and being helpful to fellow students.

8.  Observing all Madressah rules and regulations.

General Rules

In addition to the points made above, students are also expected to abide by these basic rules.

1.  Attend all classes unless they are previously excused by the Administration.

2.  Eat or drink only during lunch time.

3.  Not to chew gum or have candy in class.

4.  Not to bring  any electronic games or other items that will distract the class.

5.  Cell phones will have to be kept on the teachers desk until class is over.

6.  Walk, do not run in hallways or any other parts of the building.

7.  Keep the Madressah tidy and clean up after themselves.

8.  Respect the property of the Madressah.

Admission

Admission is open to children who are four years or older.

The process of admission involves filling out an enrollment form, an emergency card, and paying the appropriate fees

Attendance - Absences and Tardiness

Attending the Madressah regularly and on time is the responsibility of both the parents and the student.

All students must be punctual as tardiness both disrupts the class and impedes the academic progress of the student.

The Madressah begins at 11.00 a.m. sharp with Assembly and at 11.15 a.m. the students proceed to their classes.  Any student arriving after 11.10 a.m. will not be admitted in class unless accompanied by the parent.  The parent will have to sign in their child.

A record of absences and tardiness will be kept and noted on the report card

Dress Code

Islamic dress code must be adhered to by all the students and staff without exception.

Uniforms will be enforced.

Girls: Long black Abbaya and scarf.

Boys. Khaki pants and white shirt.

Tight fitting garments should not be worn.

Homework Assignments

Homework serves many purposes.  Amongst them are:

1.  Reinforcement of  the material taught during the short Madressah hours,

2.  Identification of the strengths and weaknesses of the students,

3.  Allows an opportunity for the family to take an active interest in what their child is being taught.

Texts and Supplies

The Madressah will require students to purchase prescribed texts and expects them to provide all necessary supplies (binders, writing paper, pens, pencils, etc)

Exams - Tests

The Madressah supports a system of continuous and comprehensive assessment throughout  the year.

The Madressah will have two tests in the first semester and the Midterm exams in February.

For the second semester, there will be two tests and the Final exams towards the end of the year.

The passing Grade will be 65%

The teachers will be informing the students in advance on any tests they will be  giving.

The parents should notify the Madressah in case of a prolonged absence.

There will be a retake on tests and exams if the student is absent, but the absence has to be supported with evidence.

There will be no retake on any test or exam if the child is present and refuses to take the test/exam because the excuse is that he/she was absent when the teacher announced the date of the test.  Students absent from the Madressah for any reason are responsible for the completion of assignments missed because of their absence.

Failing Students

The Madressah may retain a student in the same class for another year if the student has not attained a minimum level of proficiency.

If a student fails two or more subjects, they will have to repeat that same class the following year.  Promoting such students to next higher level may only serve to frustrate them as they would not be able to cope and fall even further behind.

Parent - Teacher Conference

Parents are welcome to make an appointment at any time to see the teacher or Administration, when necessary, to discuss their child's progress.  If you have any concerns, please do not wait until the scheduled conference or end of the Madressah year to contact the teacher and discuss them.  Early contact will allow for corrective action that will result in maximum benefit for your child and our student. 

Formal teacher-parent conferences, however will be scheduled a couple of months after the Madessah reopens and all parents will be notified.

The purpose of these scheduled conferences would be to help parents:

1.  Understand the areas to be covered in each course and the ways in which they could work cooperatives with the teachers.

2.  Learn about their child's academic progress, work habits, and social relationships with other students .

Disciplinary Action

To ensure the safety and well being of all the teachers, staff and students, it may be necessary to impose disciplinary action on students who shun their responsibilities and infringe rules and regulations of the Madressah.  All disciplinary action will  be progressive and depend on the severity of infraction and may include one or more of the following actions:

1.  Verbal warning by the teacher and/or administration

2.   Phone call to the parents.

3.  Calling for parent/teacher conference.

4.  Lunch detention with special assignment.

Early pick up of students by Parents.

If a parents needs to pick up their child/children before the dismissal time, they need to go to the office, sign in and wait there.  One of the Madressah teachers

will bring the child to the office. Please do not go to the classrooms to get your child, this is to ensure safety for the children.  

Recognition and Award Ceremony

With a vision to motivate students to excel, the Madressah will recognize students for their achievements at the end of the Madessah year.  Recognition may be based on attendance, performance, extraordinary effort, special projects, etc. or on combination of these criteria.  

We need your cooperation and support to ensure the smooth operation of the school which will maximize the benefit for all students.  The entire community is considered a single united body and needs to operate as a team.

Please sign and return the form to your child's teacher. The submission of this form is mandatory and your cooperation is much appreciated.

With duas,

IEB Chairperson.





Principal,

Murtaza Nathani





Waheeda Rahim

____________________        


________________

Al-HUSSEINI MADRESSAH POLICY, RULES & REGULATIONS SIGN OFF SHEET

September, 2011

Please complete this form for each child in your family and return to his/her teacher as soon as possible.

Student Name:  ________________________________

We have received and read the attached copy of the Al Husseini Madressah on Policies, Rules and Regulations.

Parent/Guardian Name ___________________________







(Please Print)

Parent/Guardian Signature ______________________
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